
In Outlook, Click on File tab -> Add Account 

Enter your Full Name: First Last 

Enter your Physics email address 

Check Manually configure server settings or additional server types, Click Next button 

 

 

 

Office 2010 choose:  Internet E-mail (Connect to POP or IMAP server to send and receive e-mail 
messages.   

Office 2013 choose:  POP or IMAP (Connect to a POP or IMAP email account).  



 

CHANGE Account Type to IMAP !!!!!, Enter First and Last Name, physicsusername@physics.ucsb.edu 

email address, Incoming mail server:  imap.gmail.com, Outgoing mail server 

(SMTP):smtp.physics.ucsb.edu, Logon Information:  Username:  UCSBNetID@ucsb.edu. Password: 
UCSBNetID password, click on “More Settings” 

 

 

Click on “Outgoing Server” tab, Check “My outgoing server (SMTP) requires authentication”, Check “Log 

on using”, Enter UCSBNetID@ucsb.edu as User Name and UCSBNetID password.  Do NOT click OK. 
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Check Advanced Tab, Change both “Use the following type of encrypted connection:”  to SSL/TLS.   

 (Port 993 for IMAP and 587 for SMTP). Do NOT click OK. 

 

Check “General” tab, Under Mail Account type:  UCSB Connect, Under Organization:  UCSB, Under  



Reply E-mail:  physicsusername@physics.ucsb.edu, Click “OK”. 

 

 

Now click on “Next” 
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You should see: 

 

Click on Finish 

 


