On Mac Thunderbird: Tools --> Add Mail Account

Your name:  lane Gaucho Your name, as shown to others

Email address: Jane gaucho@ucsb.edu—— | physicsusername@physiics.ucsb.edu

Password: eesssssssssses

[7] Remember passwaord

Configuration found in Mozilla ISP database

@ IMAP (remote folders) | ) POP3 (keep mail on your computer)

Incoming: WP ey s mlieh o T
Cutgoing: S sty b sule s £

Username:  jane.gaucho@ucsb.edu

Get a new account ] [ Manual config ]

. Type imap.gmail.com for the Incoming and smtp.gmail.com for the Outgoing server hostnames. Select port 993
and SSL/TLS for Incoming. Select port 587 and SSL/TLS for Outgoing. Select Normal password for both
Incoming and Outgoing.

NOTE: For the Username field enter your Connect Address, which is UCSBnetID@ucsb.edu. Click Re-test.

Your name:  Jane Gaucho Your name, as shown to others

Email address: pmgaﬁmghfammr—|physicsusername@physics.ucsb.edu|

Password: esssssssssses

[] Remember password

Configuration found in Maozilla ISP database

Server hostname Port S5L Authentication
Incoming: |IMAP = | imap.gmail.com 993 - [SSUTLS v] [Nmmal. password vl
Outgoing:  SpATP smtp.gmail.com ~ 587 = [SSUTLS v] [ Mormal password vl
Username: Janegaucho@ucsh.edu

[UCSBnetID@ucsh.edu]

Get a newaccuunt] [&d!.ranced config Re-test ] [ Done ] [ Cancel



mailto:UCSBnetID@ucsb.edu
physicsusername@physics.ucsb.edu

physicsusername@physics.ucsb.edu





On Mac Thunderbird:  Tools 



--> Add Mail Account

587

587


7. You are successful when you see the message "The following settings were found by probing the given server".
Click Done.

Your name:  Jane Gaucho Your name, as shown to others

Email address:  jans.gauche@uesbedu— | Physicsusername.physics.ucsb.edu

Password: essssssssssss

[[] Remember password

The following settings were found by probing the given server

Server hostname Port S5L Authentication
Incoming: |IMAP = | imap.gmail.com 993 - [S’SUTLS v] [Normal password vl
Outgoing:  SpATP smtp.gmail.com ~ 587 =« [SSL:'TLS v] [Normal password vl
Username: Jjanegaucho@ucsb.edu
Get a new account ] [&dvanced config [ Re-test ] Done ] [ Cancel

8. Click OK to close the Account settings window and click on your Inbox to download your messages and folders-
this can take hours, depending on the amount of email you have. Once your folders appear you can continue with
this configuration guide by right-clicking on your email address at the top of the left column and selecting Settings.

4 jane.gapcha@ucchadu |
|i| Inbox Get Messages
|=| Drafts Open in Mew Tab
4 |y [Gmail Open in New Window

|| Draft search Messages...
(M, Sent Subscribe...
&AM
e Mew Folder..
12 TrasH Settings...

9. Click on your email address in the left column. In the Signature text box, type the text you would like at the bottom
of each outgoing message.


Physicsusername.physics.ucsb.edu

587


Account Settings - <jane.gaucho@ucsb.edu>

Account Mame:  jane.gaucho@ucsb.edu

Default Identity

Each account has an identity, which is the information that other people see
when they read your messages.

Your Name: Jane Gaucho

hysi hysics. .
Email Address.  jane.gaucho@ucstredy— physicsusername@physics.ucsb.edu

Reply'-tn Address:  Recipients will reply to this other
Organization:

Signature text: [7] Use HTML (e.g., <b>bold</b=)

Jane Gaucho
jane .gaucho@ucsb.edu

[[] Attach the signature from a file instead (text, HTML, or image):

Choose...

[7] Attach my wCard to messages Edit Card...

Qutgoing Server (SMTP): | Microsoft Live Hotmail - smtp.gmail.com V]

| 04 I [ Cancel J

10. Under Server Settings, confirm that Trash is selected for the Move it to this folder setting.


physicsusername@physics.ucsb.edu


Server Type:  IMAP Mail Server

Server Mame:  imap.gmail.com Port: 093 5| Default: 9¢

User Mame:  janegaucho@ucsh.edu

Security Settings

Connection security: ’ S5L/TLS - ]

Authentication method: ’ Mormal password - ]

Server Settings
Check for new messages at startup

Check for new messages every 105 minutes
When I delete a message:
@ Move it to this folder: Trazh -
(1 Just mark it as deleted ,i, Inbox
() Remove it immediately | || Drafts Adyanced...

Gmai h this fold

[] Clean up ["Expunge”) Inboxd " Archived-old || Drafts
(| Empty Trash on Exit ., Garbage M, Sent Mail
Local directory: 1 Motes L Al Mail
) Spam
Ri\c042488y.Default User\Imaph{ 1 Sent Messages o -p
| Sent-old & Trash
| Important l}
| Starred

11. Under Copies & Folders you need to set where Sent, Archived and Draft messages are stored. Under When
sending messages, click on Other, and from the drop-down menus, click your address, and select the Sent Mail
folder underneath the [Gmail] parent folder.



Copies & Folders

When sending messages, automatically:

[¥] Place a copy in:
) "Sent" Folder om: | jane.gaucho@ucsb.edu
& Other
|| Place replies in the

sent Mail on

BNE.ga

™8 jane.gaucho@ucsb.edu

[C] Cethese email address B Local Folders b
[ Bec these email addresses: [Gmail] choose this folder
Message Archives | Archived-old |1 Drafts
Lt . Garbage 7 SentMail
[¥] Keep message archives in: Archive options... | = 9 : [
|\ Motes All Mail
= "Archives” Folder on:  jane.gaucho@ucsh.edu
- || Sent Messages & Spam
@ Other | i Mail on jane.gaucho@ucsb.edu - @ Teash
|\ Sent-old =

Drafts and Templates Important
Keep message drafts in: Starred

@ "Drafts” Folder on: ljang.gau:hn@uqb.edu v]

~) Other: Drafts on jane.gaucho@ucsb.edu

Keep message templates in:

@ "Templates" Folder on: [jane.gauthu@uuh.adu v]

7 Other: Templates on jane.gaucho@ucsh.edu

[7] Show confirmation dialog when messages are saved

Under Message Archives, check Keep message archives in, click Other, and from the drop-down menus, click
your address, [GMail] and All Mail.



Copies 8 Folders

When sending messages, automatically:
Place a copy in:

“) "Sent" Folder on: | jane.gauchoBucsb.edu -

@ Other [Sent Mail on jane.gaucho@ucsb.edu "]

|| Place replies in the folder of the message being replied to
|| Ce these email addresses:

[] Bec these email addresses:

Message Archives
Archive options...

Keep message archives in:

) "Archives” Folder on: jane.gaucho@ucsb.edu o

[ ok ][ conce

@ Other: All Mail en j
Drafts and Templates ™ jane.gaucho@ucsb.edu
Keep message drafts in: B |ocal Folders 3
\ h 15 fol
@ "Drafts” Folder on: [j.ane.g.au-chn@ucsb.edu - . [Gmiail] choose this folder
fved- Drafts
| Othen Drafts on jane.gaucho@ucsh.edu Archived-old r .
Keep message templates in: Garbage | Sent Mail
@ "Templates” Folder on: [jana.gauchu@ucsh.edu - Notes All Mail
5
' Other: Templates on jane.gaucho@ucsb.edu - Sent Messages pam
- Trash
|| Show confirmation dialog when messages are saved Sent-old

Important
Starred

Under Drafts and Templates in the Keep message drafts in section, click Other, and from the drop-down menus,
click your address, [GMail] and select the Drafts folder underneath the [Gmail] parent folder. You can leave the
Keep message templates in at the default setting.



Copies 8 Folders

When zending messages, automatically:

[¥] Place a copy in:

"Sent” Folder on: | jane.gaucho@ucsh.edu v

@ Other [S\Eﬂl‘- Mail on jane.gaucho@ucsb.edu v]
" | Place geplies in the folder of the message being replied to

 these email addresses:

| Bee these email addresses:

Message Archives

El Keep message archives in: Archive options...
"Archives” Folder on: | jane.gaucho@ucsb.edu -
@ Other All Mail on jane.gaucho@ucsh.edu -
Drafts and Templates

Keep message drafts in:
"Drafts” Folder on: | jane.gaucho@ucsb.edu =

@ Other ucsh.edu

Keep message templates i

™ jane.gaucho@ucsh.edu

B Local Folders »

(]

@ "Templates" Folder d

Other: Templates on jane.gaucho@ucsb.edu [Gmail] choose this folder
[”] Show confirmation dialog when messages are saved \  Archived-old B Defts N
Garbage M Sent Mail v
Motes All Mail

& Spam

B Tresh

Sent Messages

Sent-old

Important
Starred

Here is what your Copies & Folders settings should look like once you're done:



4 jane.gaucho@ucsh.edu Copies & Folders
Server Settings

Copies & Folders When sending messages, automatically:
Composition & Addressing /| Place a copy in:

Junk Settings i) "Sent" Folder on: | jane.gaftho@ucsb.edu
Synchronization & Storage

Return Receipts
Security [ Place peplies in the folder of the message being replied to

@ Other [ sent Mail on jane.gaucho@ucsb.edu

4 Local Folders | Cethese email addresses:

Junk Settings | Bee these email addresses:
Disk Space

Outgoing Server (SMTP) Message Archives

/| Keep message archives in: Archive options...

*Archives” Folderon: | jane.gaucho@ucsh.edu

@ Othen All Mail on jane.gaucho@ucsb.edu

Dirafts and Templates
Keep message drafts in:

() "Drafts” Folder on: | jane.gaucho@ucsh.edu

@ Other: | Drafts on jane.gaucho@ucsb.edu

Keep message templates in:

@ “Templates” Folder on: [j-ane.gauchn@ucsh.edu

) Other Templates on jane.gaucho@ucsh.edu

__| Show confirmation dialog when messages are saved

Account Achions

12. Click on Composition & Addressing, select your defaults for composing messages and optionally configure
Thunderbird to use The UCSB Directory (for instructions, go to

http://www.identity.ucsb.edu/customers/email clients/thunderbird/). Note that this applies only to those on the
UCSB campus network. The UCSB Directory is not availble to Thunderbird from off-campus locations.


http://www.identity.ucsb.edu/customers/email_clients/thunderbird/

Account Settings — o — i - — w

4 jane.gaucho@ucsb.edu Composition & Addressing
Server Settings

Copies & Folders Compaozition
Composition & Addressing [#/] Compose messages in HTML format
Junk Settings s : S .
[#] Automatically quote the original message when replyin
Synchronization & Storage ok : = .
Return Receipts Ihen, I start my reply above the quote  ~ I
Securty and place my signature [beluw the quote (recommended) v]

4 Local Folders [¥] Include signature for replies

s [¥] Include signature for foryards
Disk Space )
Outgoing Server (SMTP) [ﬁlnbal Compaosing Preferences... |

Addressing
When looking up addresses:
71 Use my global LDAP server preferences for this account

@ Use a different LDAP server

| UCS8 Directory +| | Edit Directories...

| Global Addressing Preferences... |

Account Actions L)

| ok || cancal |

13. Under Junk Settings, un-check Enable adaptive junk mail controls for this account. Click OK. You may now
begin using Thunderbird with your Connect/Google Apps account.

R - SN

|
|
Al e ]
| Junk Settings
| Server Settings ]
| Copies & Folders Selection i
| Composition & Addressing ["] Enable adaptive junk mail controls for this account N
| | Junk Settings | If enabled, you must first train Thunderbird to identify junk mail by using
Synchronization & Storage the Junk toclbar button to mark messages as junk or not. You need to
Return Receipts identify both junk and non junk messages. After that Thunderbird will be
. able to mark junk automatically.
| Security i

Alternate Configuration

Our Alternate Configuration is best for accounts that will be used only with Thunderbird and not with other clients. This
configuration will result in slightly better performance and will not result in duplicate messages showing up in a search.
However, any messages that are "archived" using the Google Web or Mobile apps will NOT BE VISIBLE within



